College Visitation / Job Shadowing Day Permission Form
Student’s Name: _______________________________________________________
College or Job Site: ____________________________________________________
Contact Person: _______________________________________________________
Date of Visit:	______________________________	AM    /    PM    /  ALL DAY
PARENTS AND STUDENT
PLEASE READ THE INFORMATION BELOW BEFORE SIGNING  
Every junior and senior is allowed two (2) college visit or job shadowing days per school year.  Unused days will not carry over into the next school year.  A list of used days will be kept in Mrs. McQueen’s office.  College days will not be approved the final two (2) weeks of each semester.  
To use a college day or job shadowing day, the student needs to complete this form and return it to Mrs. McQueen by 3:30pm the day BEFORE the scheduled date.  If this form is not in Mrs. McQueen’s office by the deadline, the day will not be approved and will count as an unexcused absence.  College days and job shadowing days should always be pre-arranged visits through the college or job that the student is visiting.  
Since the date is a pre-arranged absence, students are responsible for obtaining his/her homework prior to being absent.  Those assignments will be due upon returning and any missed test or quiz will be made up the day the student returns to school.  
A student is required to bring back evidence from the college or job.  Forms of acceptable evidence are: a signed business card from the contact that the student met with; a letter on letterhead stating the student’s name; date and time of attendance; a parking permit; or even a name badge with student’s name and date on it.  If no evidence is returned to Mrs. McQueen by 3:30pm the next school day, the absence will be considered unexcused. 

College Visitation / Job Shadowing Day Permission Form
Student’s Name: _______________________________________________________
College or Job Site: ____________________________________________________
		Academic Class					Teacher’s Signature
1.) ________________________________		________________________________
2.) ________________________________		________________________________
3.) ________________________________		________________________________
4.) ________________________________		________________________________
5.) ________________________________		________________________________
6.) ________________________________		________________________________
7.) ________________________________		________________________________
8.) ________________________________		________________________________
By signing this form, both the student and parents understand that some type of evidence needs to be submitted to Mrs. McQueen’s office upon returning to North Mac High School.  If no evidence is presented, the absence will be marked as unexcused.  The student and parents are also aware that assignments are due upon returning and the student does not receive an extra day to make up a test or quiz.  

__________________________________		      _____________________________
[bookmark: _GoBack]Student’s Signature						Parent’s Signature
